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This booklet contains material from the CCRS Handbook produced by the Board of 
Religious Studies of the Catholic Bishops’ Conference of England and Wales, as well 
as Student Guidance produced by the Archdiocese of Cardiff. 
 
The complete version of the CCRS (BRS) Study Guide will be found at www.brs-
ccrs.org.uk. 

 
CONTACT DETAILS - Archdiocese of Cardiff 
 

Administrator 
Pastoral Resources Centre, 910 Newport Road, Rumney, Cardiff CF3 4LL 
Tel: 029 2036 2599 
e-mail: ccrs@rcadc.org 
 

Director of Studies 
Fr Bernard Sixtus 
Pastoral Resources Centre, 910 Newport Road, Rumney, Cardiff CF3 4LL 
Tel: 029 2036 2599 
e-mail: r.e@rcadc.org 
 
 
 
CONTACT DETAILS – Board of Religious Studies 
 

The Administrator  
Board of Religious Studies  
39 Eccleston Square London  
SW1V 1BX  
Tel 0207 901 1900  
Fax 0207 901 1939  
Email: ccrs@catholiceducation.org.uk 
www.brs-ccrs.org.uk 
 
 

  

http://www.brs-ccrs.org.uk/
http://www.brs-ccrs.org.uk/
mailto:ccrs@rcadc.org
mailto:r.e@rcadc.org
mailto:ccrs@catholiceducation.org.uk
http://www.brs-ccrs.org.uk/
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Introduction 
 
The Catholic Certificate in Religious Studies (CCRS) is managed and awarded by the Board of 
Religious Studies on behalf of the Bishops’ Conference of England and Wales. It was introduced in 
1991 to replace its predecessors, the Catholic Teachers’ Certificate and the Certificate in Religious 
Education.  Any person who is or wishes to be involved in Catholic education and formation may 
apply for this course. This includes those involved in Religious Education in schools, Parish 
Catechesis and other ministries in the Church and anyone who wishes to follow the course for faith 
development or personal interest. The course seeks to ensure that participants have at least a basic 
knowledge and understanding of the beliefs of the Catholic Faith.  It also provides a basis for further 
study.   
 

Course Aims  
Study for the Catholic Certificate in Religious Studies aims to:  
 

• provide teachers, those involved in parish ministry and other ministry contexts with 
knowledge and understanding of the teaching and beliefs of the Catholic Faith 

• develop an appreciation of the principles of Catholic education at all levels  

• employ and encourage sound adult educational processes which express central values of 
Catholic life  

• enhance understanding of education within the Church as a life-long process  

• enable all participants to make an informed contribution to their chosen field of ministry 
within the Church.   

 

Course Structure  
The certificate is normally awarded after two years’ study, with a maximum of five years to 
complete from the start of the first module. (Only exceptional pastoral reasons are acceptable for 
studying beyond five years’ In response to the Covid-19 pandemic, this is currently 6 years). 
Without a good reason for exemption the modules will cease to be valid. The five-year period starts 
from when you first start your studies with the centre and not from when you are registered with 
the National CCRS Database. If you dispute the maximum five years’ study with the centre they will 
need to have any extension of study agreed with the CCRS Regional group first.   
 
There are six modules:  

• four core modules 

• two specialist modules 
 
The core modules explore the Scriptures, the Person of Jesus Christ, the Church and her 
sacramental life and moral understanding.  The specialist modules relate to each participant’s 
ministry in the Church, covering such areas as Religious Education in schools, Parish Catechesis, 
Liturgy, Justice and Peace and Chaplaincy.   
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What does the CCRS require? 

 
Each Core module requires fourteen to sixteen hours of contact time (two hours per session), 
further reading, and successful completion of an essay or assignment to the value of 2250 words 
or equivalent. Each Specialist Module requires a contact time of 10 hours with further reading 
and an essay or equivalent of 1500 words. 
  
The Certificate can normally be awarded after a minimum of two years and within a 
maximum of five years from the date of initial registration. (See current information in relation to 
the Covid-19 pandemic on P4) 
 
Credits gained for modules completed within this diocese may be transferred to another diocese, 
or accredited body, to allow for a continuation of study in another part of the country. It is the 
responsibility of the student to apply in writing for such credits and to register with the new 
diocese. 
 
All essays or assignments should be sent electronically (with an completed assignment cover 
sheet) by the deadline dates to:  ccrs@rcadc.org   Deadlines are normally set for 6 weeks after the 
end of a module. 
   
Study options 
There are three options available: 
 
OPTION A: COMPLETING ALL SIX MODULES (four core modules, two specialist modules) 
Those wishing to be awarded the Catholic Certificate in Religious Studies must attend six taught 
modules, successfully fulfil the attendance requirements and complete each Module Assignment. 
 
OPTION B: COMPLETING A SINGLE MODULE 
For those interested in attending and completing the assignment relating to a particular module 
for personal interest or professional development. Completion of a successful assignment will 
result in a Module Completion Certificate being issued on request. 
 
OPTION C: ATTENDING A SINGLE MODULE 
For those interested in attending a single module for personal interest or  professional 
development. There is no requirement to complete the assignment. Attendance certificates will 
be issued on request. (Please note: There is also a requirement for participants to have 100% 
attendance per module for any certificates to be awarded.) 
  

mailto:ccrs@rcadc.org
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Module Structure 
 
Each of the four core modules of the Certificate is described according to the following pattern:   
 

Module Summary 
Course Content 

Learning Outcomes  
Assessment 

 
They are designed to build together into a basic understanding of Catholic theology. Its application 
within a school, parish or ministry setting is explored further through the specialist modules.   
 
The Catechism of the Catholic Church begins with the human search for meaning, the Divine 
Revelation of God who comes to meet us, and the response of faith (ccc 26). This is the process that 
is adapted in all the modules explored with the participants.   
 

Search 
Revelation 
Response 

 
The four core modules are:   

Equipped for Mission – Foundations 
Transformation 

Discipleship 
Ministry 

 
 
Full Course Schedule 
 
Core Module 1: Equipped for Mission - Foundations   Autumn Term 2021 
 
Core Module 2: Transformation     Spring Term 2022 
 
Specialist Module 1        Summer Term 2022 
 
Core Module 3: Discipleship      Autumn Term 2022 
 
Core Module 4: Ministry       Spring Term 2023 
 
Specialist Module 2        Summer Term 2023 
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Module Schedule  
 

It is currently expected that all Core Modules will be accessible online using Zoom. 
Sessions will be on Tuesday evenings from 7.00 – 9.00pm. 

It is expected that students participate in all sessions for a module. 
 
 

Introduction to CCRS 
 

Fr Bernard Sixtus (Director of Studies)                        Tuesday 14th September 2021 
 

Core Module 1:   Equipped for Mission – Foundations 
 

Session Core 1 Module Area of study Tutor Date 

1 Old Testament  
Introduction 

Scripture  Mrs Kate Duffin Tu 21.9.21 

2 Types of literature (myth, 
history, prophesy) 

Scripture  Mrs Kate Duffin Tu 28.9.21 

3 Formation of the Hebrew 
Scriptures 

Scripture  Mrs Kate Duffin Tu 5.10.21 

4 New Testament 
Introduction 

Scripture Mrs Kate Duffin Tu 12.10.21 

    Half Term 

5 Incarnation Christology Mr Michael Horgan 
 

Tu 2.11.21 

6 Resurrection Christology Mr Michael Horgan 
 

Tu 9.11.21 

7 Church = Sacrament of 
God’s Presence 

Sacraments/ 
Ecclesiology 

Fr Bernard Sixtus Tu 16.11.21 

8 Signs and Symbols in Daily 
Life  

Sacraments Fr Bernard Sixtus Tu 23.11.21 

 

Core Module 2:  Transformation 
 

Session Core 2 Module  Tutor Dates tbc 

1 Exodus and Exile Scripture Mrs Kate Duffin 
 

Tu 18.1.22 

2 Birth Narratives Christology 
 

Mr Michael Horgan 
 

Tu 25.1.22 

3 Paschal Mystery Scripture Mrs Kate Duffin 
 

Tu 1.2.22 

4 Atonement Christology 
 

Mr Michael Horgan 
 

Tu 8.2.22 

    Half Term 

5 What is the Church? 
 

Ecclesiology Rev Dr Gareth Leyshon Tu 1.3.22 

6 Sacraments of Initiation 
Baptism, Confirmation, Holy 
Communion 

Sacraments Rev Dr Gareth Leyshon  
 

Tu 8.3.22 

7 Universal Call to Holiness Sacraments 
 

Rev Dr Gareth Leyshon Tu 15.3.22 
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Core Module 3:   Discipleship 
 

Session Core 1 Module Area of study Tutor Dates tbc 

1 Parables and Miracles of 
Jesus 

Scripture Mrs Catherine Duffin  

2 Heralds of the Gospel 
 

Scripture Mrs Catherine Duffin  

3 Mission of the Church – 
Servant of the World 

Ecclesiology Rev Dr Gareth Leyshon  

4 Moral Decision-Making 
 

Morality Mrs Kathryn Burke  

    Half Term 

5 Basic Principles of Christian 
morality 

Morality Mrs Kathryn Burke  

6 Formation of Christian 
Conscience 

Morality Mrs Kathryn Burke  

7 Contemporary moral issues 
(environment, medical, sexual, social) 

Morality Mrs Kathryn Burke  

8 Confession Sacraments 
 

Rev Dr Gareth Leyshon   

 

Core Module 4:  Ministry 
 

Session Core 2 Module Area of study Tutor Dates tbc 

1 St Paul – An introduction Scripture Mrs Catherine Duffin 
 

 

2 Mission of the Faithful 
(Marriage & Ordination) 

Sacraments 
 

Rev Dr Gareth Leyshon  

3 Models of the Church Ecclesiology 
 

Rev Dr Gareth Leyshon  

4 Catholics and other 
Christians 

Ecclesiology 
 

Rev Dr Gareth Leyshon  

    Half Term 

5 Catholics and other 
religions 

Ecclesiology Rev Dr Gareth Leyshon  

6 Anointing of the sick Sacraments 
 

Rev Dr Gareth Leyshon  

7 Role of the Church as moral 
teacher and guide 

Ecclesiology Rev Dr Gareth Leyshon  

8 
 

Catholic Social Teaching Morality Mrs Kathryn Burke  

 

Proposed Specialist Modules 
Completion of 2 Specialist Modules is required. Proposed Modules for Cardiff are listed below. 
There may be an opportunity to add further modules depending on the interests of group 
members.  
 

    Dates tbc 

 Catholic Education 
 

  Summer Term 
2021 

 Evangelisation    
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 Catechesis 
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Core Module 1: Equipped for Mission – Foundations 

 

Module Summary 
The reformed CCRS traces (and invites participants into) a journey that begins with the 
transformational encounter with the ‘Christian story’, which in turn leads to our discipleship of 
Christ and the ‘exercise’ of our friendship with him through our share in the ministry of the Church.  
Following this journey requires an initial understanding of foundations, and it is this first module 
which provides these: we need to understand the nature of the foundational sources on which our 
understanding of the ‘Christian story’ is built (the Scriptures – see 1.1-4 below), as well as those 
pivotal elements of the ‘Christ-event’ on which that story hinges (Christ’s Incarnation and 
Resurrection – see 1.5-6) and the way in which we become a part of that story (by means of the 
communion of the Church and her sacraments – see 1.7-8). 
 

Course Content 
 

1. Old Testament Introduction [Scripture] 
2. Types of literature (myth, history, prophets) [Scripture] 
3. Formation of the Hebrew Scriptures [Scripture] 
4. New Testament Introduction [Scripture] 
5. Incarnation [Christology] 
6. Resurrection [Christology] 
7. Church = Sacrament of Christ’s presence [Sacraments/Ecclesiology]  
8. Signs and symbols in daily life [Sacraments] 

 

Learning Outcomes 
Participants will be able to: 
 

• Recognise the different ways in which the Bible is read, interpreted and used 

• Know what the Roman Catholic tradition says about the interpretation and use of 
scripture 

• Recognise the variety of literary styles in the Bible 

• Give examples of how being aware of the cultural and historical context of the scripture 
helps us to recognise it’s deeper significance 

• be familiar with the books and types of literature which make up the Old Testament and 
be able to set them in their context  

• be able to make connections between a particular type of literature and the belief the 
words express  

• Recognise the permanent relevance of the incarnation and the question, “Who do you say 
that I am?” Mk 9:29 

• Understand the centrality and significance of the resurrection for all Christians 

• recognise the symbolic use of word and action in daily life 

• appreciate the sacraments as celebrations of the covenant relationship between Christ 
and the Church 

• appreciate the mission of Jesus to proclaim the Kingdom of God 

 
Assessment 
 

Participants will be credited with this module upon satisfying both of the following conditions 

• Attendance for 100% of the module 
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• Successful completion of an assignment of 2250 words or equivalent 

Core Module 2: Transformation 
 

Module Summary 
On the basis of our study of the foundations in Module 1, we are in a position to encounter the 
Christian story and the transformation it brings: after setting the scene that introduces the ‘pattern’ 
of that story (2.1), we take a closer look at the meaning of the key elements of the ‘grand narrative’ 
of the story of Christ (2.2-4), before returning to the question how an encounter with that story 
transforms human life by means of making us sharers in the Communion of the Church (2.5) as 
people initiated into that Communion (2.6) and called to a new way of life (2.7). 
 

Content 
1. Exodus & Exile [Scripture] 
2. Birth Narratives [Christology] 
3. Paschal Mystery [Scripture] 
4. Atonement [Christology] 
5. What is the Church? [Ecclesiology] 
6. Sacraments of Initiation (Baptism, Confirmation, Holy Communion) [Sacraments] 
7. Universal call to holiness [Sacraments] 

 

Learning Outcomes 
Participants will be able to: 

• Appreciate the significance of the covenant relationship for the people of Israel 

• Recognise the diversity of images of the Person of Jesus 

• Relate these images tot eh social and cultural context in which they were and are shaped 
and expressed 

• Appreciate the centrality of the Resurrection experience in Christian belief 

• Be familiar with the Vatican II teaching on the Church 

• Be aware of the variety of roles in the Church today  

• Recognise what the documents of the Church teach about the nature and purpose of 
Church 

• Appreciate Baptism, Confirmation and Eucharist as sacraments of Christian initiation 

• Understand the significance of Baptism personally and in the life of the Church 

• Recognise how the theology of communion and the Sacrament of Eucharist are central to 
the life of the Catholic community 

• Understand the relevance and purpose of the sacraments in the universal call to holiness 

• Give an account of how the themes we have explored cast light upon our life experience 
of calling and conversion 

 

Assessment 
Participants will be credited with this module upon satisfying both of the following conditions 

• Attendance for 100% of the module 

• Successful completion of an assignment of 2250 words or equivalent 
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Core Module 3: Discipleship 
 

Module Summary 
The module begins with a closer look at the teachings of Christ that shapes our new life of friendship 
with him (3.1-2), before examining the fundamental mission of the community we have become 
part of (3.3). This is followed by study of the specifics of that ‘new way’ of living and serving that 
we learn and exercise in the Communion of the Church (3.4-7) – and how we are restored and 
reconciled when we fail to live our ‘new life’ well (3.8).  
 

Content 
1. Parables & Miracles of Jesus [Scripture] 
2. Heralds of the Gospel [Scripture] 
3. Mission of the Church – Servant of the World [Ecclesiology] 
4. Moral decision-making [Morality] 
5. Basic principles of Christian morality [Morality] 
6. Formation of Christian conscience [Morality] 
7. Contemporary moral issues [environment, medical, sexual, social) [Morality]   
8. Confession [Sacraments] 

 

Learning Outcomes 
Participants will be able to: 

• Be aware of how the Gospels have become the basis for the development of Catholic 
tradition and Christian theology 

• Be familiar with the mission of Jesus (Luke 4:18), expressed in his life and by his teaching 

• Understand the difficulty Jesus’ disciples had understanding him and following Him 

• Recognise the relationship of the Church to the world as one of service 

• Recognise the challenge of Jesus’ teaching for today’s Christians 

• Have a basic understanding of how the Church teaches us to make choices, considering 
the role that Christian morality plays 

• Be aware of the role of the sacrament of Reconciliation and its significance for those 
striving, struggling and failing to live as authentic Christian disciples 

 

Assessment 
Participants will be credited with this module upon satisfying both of the following conditions 

• Attendance for 100% of the module 

• Successful completion of an assignment of 2250 words or equivalent 
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Core Module 4:  Ministry 
 

Module Summary 
Within the Communion of the Church, all are called to share in her ministry: the module 
begins with a look at a key ‘paradigm’ of ministry in the early Church (4.1) before describing 
some of the main paths in which our personal mission is exercised (4.2). Taking a wider 
view, the module then looks at how the Church as a whole exercises ministry (4.3), 
examining at each stage how we personally ‘fit in’ to that varied work (4.4-8).  
 

 

Content 
1. St. Paul – An introduction [Scripture] 
2. Mission of the Faithful (Marriage & Ordination) [Sacraments} 
3. Models of the Church [Ecclesiology] 
4. Catholics and other Christians [Ecclesiology] 
5. Catholics and other religions [Ecclesiology] 
6. Anointing of the Sick [Sacraments] 
7. Role of the Church as moral teacher & guide [Ecclesiology] 
8. Catholic Social Teaching [Ecclesiology] 

 

Learning Outcomes 
Participants will be able to: 

• Describe the struggles of the early Church 

• Understand how the Catholic Church exercises authority and recognise the 
complementary function of the Ordained priesthood, the deaconate, religious, and 
the laity in the mission of the Church 

• Recognise contrasting models of church, the tensions that can exist between them, 
and methods of resolving these tensions 

• Appreciate the relationship between the Catholic Church and other faiths 

• Recognise the role that Liturgy plays in the life of the Catholic community 

• Appreciate the sacrament of the sick as part of the ministry of the Church as a 
community 

• Have a knowledge of the foundations of Christian morality and an understanding of 
the role of the Church as moral teacher 

• Know the basic principles of the Church’s social teaching 
 

Assessment 
Participants will be credited with this module upon satisfying both of the following 
conditions 

• Attendance for 100% of the module 

• Successful completion of an assignment of 2250 words or equivalent 
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Specialist Modules 
 
To complete the CCRS Course, 2 Specialist Modules must be attended and an assignment 
completed for each one. The Specialist Modules planned for the Cardiff CCRS Centre are: 

• Catholic Education 

• Evangelisation 

• Catechesis 
 
The availability of Specialist Modules will be discussed at the Introductory Evening. These 
Modules will be taught in the Summer Term of each year of the course, possibly as 2 full-day 
online sessions.  
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Assignments 
 
Requirement  

• An assignment of 2250 words or equivalent is required for each Core module.  

• Assignments for Specialist Modules should be 1500 words or equivalent. 

• The assignment must normally be completed and returned to the CCRS 
Administrator within six weeks of the final session of the module.  

• For the Core Modules each assessment should be from a different Area of Study.  
 

Guidelines for Writing Assignments for the Core Modules  
 

Presentation  

• If the assignment has not been typed, handwriting should be clear and legible.  

• The number of words must be noted at the end of the assignment (e.g. 2250).  

• A bibliography must be included. This is not part of the word count. 
 

Organisation  

• The cover sheet provided by the centre should be completed and inserted at the 
start of the assignment.  

• The name of the tutor setting the assignment should be noted on the cover sheet. 

• The Area of Study covered by the assignment should be noted on the cover sheet. 

• It is useful to add your name, CCRS number and Module title as a header and page 
numbers as a footer to the body of the assignment. 

• The assignment should be logically structured and the introduction and conclusion 
should be clear and relevant.  

• Each paragraph should relate to the title or question.  

• A full bibliography should be included. 
 

Language  

• The language in which the assignment is written must reflect the appropriate literary 
genre for the subject being addressed.  

• Participants are encouraged to use inclusive language.  

• They should seek to avoid such phrases as ‘we should’, ‘we must’, ‘we ought’, when 
discussing religious or moral practice.  

 
Assessment  
The assignment should demonstrate:  

• adequate reading  

• fulfilment of the learning outcomes as listed in the appropriate module descriptor  

• ability to assimilate, reflect on and criticise the material studied  

• skills necessary to communicate the substance of the study from an adult Christian 
stance  

• adherence to the guidelines given above.  
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Submission 

• The essay should be submitted electronically to the Course Administrator 
ccrs@rcadc.org  or if typed/handwritten, posted to CCRS Administrator, Pastoral 
Resources Centre, 910 Newport Road,Rumney, Cardiff CF3 4LL. 

• The Administrator will send an acknowledgement of receipt and then forward it to 
the Course Tutor who set the assignment. 

• Once marked, the Course tutor will send the marked assignment back to the CCRS 
Administrator. 

• The CCRS Administrator will record the result, save a copy and send the marked 
version on to the student. 

• Assignments submitted after the due date will be marked by the Course Director, Fr 
Bernard Sixtus. 

 
Marking  

• Markers should provide the participants with detailed feedback relating to the 
quality of the work submitted.  

• If a re-submission is required, guidance as to changes may be given and a new 
deadline agreed. 

 
Possible Assessment Modes  

Assessment Modes 
1. Assignment ** 
2. Project (Presentation) 
3. Reflective Log/Diary/Journal  
4. Oral Question/ Answer 
5. Case Study 
6. Report 
7. Practical Demonstration 
8. Group Discussion  
 
** Assignments are the most usual mode of assessment. Any other mode should first be 
discussed with and agreed by the tutor who has set the title of the assessment. 

 
Assignment  
A discursive written response to a question or statement which involves the participant in 
finding and presenting information and opinion in a structured way, which normally 
includes an introduction, the information/opinion/evaluation/analysis and a conclusion.  
The learning may be assessed by, 

• Marked against clear CCRS criteria.  
 

Evidence could include  

• Assignment  

• Marker’s feedback  

 

mailto:ccrs@rcadc.org
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Presentation  
A specific task involving private study and research for an individual (or groups) involves the 
selection of a topic, planning, finding information and presenting results orally (or in writing)  
 
The learning may be assessed by: 

• Module leader, participant or peers at the end of the process through observation 
and discussion.  

Evidence could include:  

• Notes and record of presentation process  

• Module leader record  

• Peer records  

• Participant diary  

• Audio/video/photographic record  
 

Portfolio (Reflective log/diary/journal)  

A description in writing by the participant reflecting on how and what they have learned. 
Often completed at regular intervals during the learning process this allows discussion on 
individual progress.  
 
The learning may be assessed by:  

• Participant and support from module leader  
Evidence could include: 

• Log/diary/journal 

• Module leader record  
 

Oral Question/Answer  
Specific, open or closed questions for the participants’ immediate answer. It allows 
response from participants and feedback from module leader.  
 
The learning may be assessed by: 

• Responses by module leader and individual responses  
Evidence could include:  

• Module leader notes  

• Participant notes/log  

• Audio/video record  
 

Case Study  
Consideration of a particular, relevant situation or example selected by the module leader 
or participants which enables them to apply knowledge and understanding to specific 
ministries. This may be used by an individual participant or group as a written activity 
through case study materials and participant responses.  
 
The learning may be assessed by:  

• Module leader observation  

• Individual participant discussion  

• Group discussion  
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Evidence could include:  

• Log/diary/journal  

• Module leader record  

• Discussion notes  
 

Report  
A record of an activity and /or a summary of research which presents information in a 
structured way. It includes analysis and/or evaluation. This may be presented in written or 
oral form.  
The learning may be assessed by:  

• Module leader for written report;  

• Module leader and /or other participants for an oral presentation of report.  
Evidence could include: 

• Written report with module leader feedback; 

• Notes for the oral presentation with module leader and /or peer feedback.  
 

Practical Demonstration  
A practical demonstration of a skill/situation selected by the module leader or participant to 
enable participants to practise skills and knowledge.  
 
The leaning may be assessed by;  

• Module leader 

• Observation 

• Discussion 

• Self-evaluation  
Evidence could include 

• Module leader record of observation 

• Participant notes  

• Audio/video/photographic record  

• Participant log/journal  
 

Group Discussion  
Discussion of a topic or situation selected by the module leader or by participants to enable 
participants to share knowledge and understanding, thoughts and to access their learning.  
 
The learning may be assessed by:  

• Module leader  

• Peer observation 

• Discussion  

• Self-assessment  
Evidence could include  

• Module leader record of observation  

• Participant notes 

• Discussion notes  

• Audio/video/photographic recording  

• Participant log/journal  
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A successful assignment is 
• well-conceived 
• well organised  
• well written 

It is: 
• an organised collection of ideas 
• related to the question 
• reflecting the reading which you have covered 
• carefully written   
• presented professionally. 

• An organised collection of ideas: 
o Whose ideas? 

▪ Church teaching/theologians/scripture scholars 
▪ My own analysis 

o Where do I find them? 
▪ Suggested reading 
▪ Internet 
▪ Wider selection of reading if time/availability allow. 

o How do I organise the ideas? 
▪ Prepare an outline of the main points as a plan 
▪ Use paragraphs to introduce each new idea 
▪ Write your introduction at the end when you know what you have 

said and can introduce it properly  

• Related to the question: 
o Always make sure that the question is addressed 
o Avoid anything that is irrelevant 
o Be aware of the expectations behind the key words, e.g.,  ‘describe’ and 

‘discuss’  
o Don’t be too wide-ranging (answer the question) 

• Reflecting your reading: 
o Reading broadens your understanding 
o Try to read both sides of an argument if one is called for 
o Present both sides 
o Do not steal ideas! (plagiarism) 

• Carefully written: 
o Spelling 
o Punctuation 
o Grammar 
o Use the computer – spell check and grammar check. 

 

• Professionally presented: 
o Neatly typed 
o Well spaced 
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Putting the assignment together: 

o Read the essay/assignment titles carefully  
o Choose your assignment 
o Decide on your particular focus 
o Read your session notes, hand-outs and suggested bibliography 
o Consult the tutor if you need further advice 
o Make relevant notes from the books you are reading 
o Write out a plan 
 

 The following suggestions may be useful: 
o Make a summary of what you think you want to say (this should form the content of 

the Introduction but it will need to be rewritten when the assignment is finished in 
order to introduce what you actually write) 

o Divide this into sections and/or paragraphs 
o List the content/title/theme of each paragraph 
o Read your notes once more 
o Develop your thoughts, themes, reflections, arguments logically 
o Note the content of your conclusion 
o Check that your Introduction introduces your assignment 
o If necessary, talk over your plan with the tutor. 
o Begin writing your assignment based on this plan. 
o Retain the plan until your assignment is marked and returned to you. 

 

Remember 
1. Use page numbers. A header / footer including your name, CCRS number and the 

Module title is also helpful 
2. Type or word process, whichever is preferable, but clear handwriting is also 

acceptable; 
3. Write the title at the beginning of the assignment as well as on the title page.  
4. Give a source for every quotation including the page number; 
5. Give website addresses and dates accessed; 
6. Include your bibliography on a separate page;  
7. Include a completed Assignment Cover Sheet. This should include the number of 

words as well as details of attendance. 
8. Keep a copy of your completed assignment. 
9. Submit the completed assignment to the CCRS Administrator.   

 

 To sum up - The assignment should demonstrate: 
o adequate reading; 
o fulfilment of the learning outcomes as listed in the module description; 
o ability to assimilate, reflect on and criticise the material studied; 
o skills necessary to communicate the substance of the study from an adult Christian 

stance. 
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Deadlines  

Normally participants will be asked to submit assignments within 6 weeks of completing the 
module sessions but this deadline may be altered depending on the timing of the module 
sessions and the needs of the participant.   
 

Results 
There are 3 possible outcomes: 

• Distinction 

• Pass 

• Re-submit 
The criteria for awarding these will be found at the end of the Handbook. 
 

Referencing and Bibliography 
 

There are several ways of referencing works in essays. The two main ones are the Oxford 
system and the Harvard system. The Oxford system uses footnote numbers and references 
at the bottom of the page or at the end of the essay. The Harvard system does not use 
footnotes but incorporates references into the body of the text. This is now the preferred 
method for most academic work.  
 

Harvard method of citing a work in the text.  
All statements, opinions, conclusions etc. taken from another writer's work should be 
acknowledged, whether the work is directly quoted, paraphrased or summarised. In the 
Harvard System cited publications are referred to in one of the forms shown below:  
 

Single author:-  
o White (1995) regards the move away from a religious basis of education as a sign of 

intellectual and personal maturity. 
o There is a growing sense of alienation (Nichols, 1978) especially when life, work and 

relationships become fragmented  
When an author has published more than one cited document in the same year these 
are distinguished by adding lower case letters after the year within the brackets 
o Francis (2002b) has drawn attention to the disparity between practising Catholics, 

sliding Catholics and lapsed Catholics. 
 

Two authors:-  
o There is little difference between Catholic and other students regarding their 

appreciation and experiences of Catholic schools (O’Keefe and Zipfel, 2003, p. 5) 
 

More than two authors:-  
o Benner et al (1996) conclude that . . .  

 

If more than one citation is referred to within a sentence, list them all in the following 
form, by date and then alphabetically:-  

o There are others (for example, Haldane, 1999; McCleod, 2004), who, like Arthur, 
believe that there has been a general ‘dumbing-down’ of Catholic teaching and 
spirituality. 
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Harvard method of quoting in the text 
When quoting directly in the text use quotation marks as well as acknowledging the 
author's name, year of publication and page number of the quote in brackets.  
Short quotations e.g. up to 2 lines can be included in the body of the text:-  

o Weir (1995) states that ‘defining roles and their remits is not simple’ (p.10).  
Longer quotations should be indented in a separate paragraph:-  

o Thomas and Ingham (1995) in discussing staff development state that:  
‘Development is infectious, and staff who previously have recoiled from 
undertaking a degree or conversion course have been encouraged by the success 
of others’ (p.33).  

If part of the quotation is omitted then this can be indicated using three dots:-  
o Weir and Kendrick (1995) state that ‘networking is no longer . . . within the 

male domain’ (p.88).  
Secondary referencing  
Secondary referencing is when one author is referring to the work of another and the 
primary source is not available. You should cite the primary source and the source you have 
read e.g. (Fiedler and Chemers, 1974, cited in Douglass, 1996). Secondary referencing 
should be avoided if at all possible.  
 
Harvard method of listing resources at the end of the text  
Resources should be listed in alphabetical order by author's name and then by date (earliest 
first), and then if more than one item has been published during a specific year by letter 
(1995a, 1995b etc). Whenever possible details should be taken from the title page of a 
publication and not from the front cover, which may be different. Each reference should 
include the elements and punctuation given in the examples below. Authors' forenames can 
be included if given on the title page but they are not required to be. The title of the 
publication should either be in italics or underlined.  
 

A Sample Harvard Style Bibliography 
 

Examples: 
Bishops’ Conferences of England, Wales and Scotland, (2004), ‘Final Statement of Holy Land Conference’, 
Briefing, vol. 34, no. 2, pp 34 – 35 
 

Charpentier, Etienne, (English Translation 1982), How to Read the Old Testament, SCM Press, London 
 

De Sanio, Frank, and Boyack, Kenneth, (1993), Creating the Evangelising Parish, Paulist Press, Mahwah, New 
Jersey 
 

De La Salle Provincialate, (2002), ‘Citizenship and Values in a School’, Lasallian, vol. 1, no. 18, p1 
 

Masterson, Joseph, (1982), ‘Genetic Counselling’, in: Maurice Reidy, (ed), (1982), Ethical issues in Reproductive 
Medicine, Gill & MacMillan Ltd., Dublin, pp. 12 -20 
 

Peck, M. Scott, (1987), The Different Drum, Rider & Co., London 
 

Rafferty, K. (2002), ‘Flashpoint Kashmir’, The Tablet, vol. 256, no. 8416, pp 4 - 5 
 

Sanders, David, (2003a), ‘Dialoguing with the Truth’, Priests and People,  
vol. 17, no. 1, p 2 
 

Sanders, David, (2003b), ‘Partners in Power’, Priests and People, vol. 17, no. 2, p 48 
 

Note that because there are two articles by Sanders from the same year, a letter is added to the date.   
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Using the Internet 
 
A great deal of material is available on all kinds of subjects on websites, but it is not all of 
the same quality. When you use a search engine such as Google you may find yourself 
accessing websites belonging to individuals or groups with some very curious agendas on 
religious topics. It is not easy to evaluate these websites for someone who is just getting to 
know the subject area.  
 
Such is the peculiarity of some of the views offered even on what look like mainstream, 
well-funded sites, that if you were to include them in an assignment they are usually easily 
spotted by the tutor. It is also quite easy to check up on parts of essays that look 
suspiciously like they have been ‘lifted’ from websites and simply plagiarised. 
 
What we offer below is a list of sites that have been checked by competent people in the 
subject areas of the modules of the CCRS. Using these sites will give you access to some 
sound ideas. 
 
Useful websites  
http://www.ntgateway.com  

o Access to various New Testament websites 
http://www.torreys.org/bible/  

o Studies on biblical themes 
http://www.vatican.va/archive/hist_councils/ii_vatican_council/index.htm  

o Text of Vatican II documents 
http://www.vatican.va/archive/ccc/index.htm  

o Text of Catechism 
http://www.christusrex.org/www1/CDHN/ccc.html  

o Text of Catechism 
http://www.shc.edu/theolibrary  

o Theology resources 
www.bioethics.org.uk/  

o Material on medical ethics – The Anscombe Bioethics Centre (formerly The 
Linacre Centre) 

http://www.usccb.org/  
o Website of American bishops 

www.catholic-ew.org.uk  
o English & Welsh bishops website 

http://www.lasalle.edu/~dolan/bibliography/Jesus.htm  
o Bibliography for Christology 

 
 
 

  

http://www.ntgateway.com/
http://www.torreys.org/bible/
http://www.vatican.va/archive/hist_councils/ii_vatican_council/index.htm
http://www.vatican.va/archive/ccc/index.htm
http://www.christusrex.org/www1/CDHN/ccc.html
http://www.shc.edu/theolibrary
http://www.bioethics.org.uk/
http://www.usccb.org/
http://www.catholic-ew.org.uk/
http://www.lasalle.edu/~dolan/bibliography/Jesus.htm
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Course Fees   
All students who wish to obtain the CCRS Qualification must register with the National 
Board of Religious Studies (BRS) to obtain a CCRS Number on the national database. The 
cost is £20 and is payable to the centre registering the student. 
The fees for the course are as follows: 

• Full CCRS Course + BRS Registration = £420 

• CCRS Year 1 + BRS Registration = £220 

• CCRS Year 2 = £200 

• BRS Registration = £20 

• Individual Core Modules = £75 

• Individual Specialist Modules = £50 
 

Teachers may be able to apply for assistance with course fees from their school In-service 
budgets. Applicants intending to engage, or already engaged, in parish ministry may find 
their parish willing to assist with course fees. The Course Administrator and Director are 
available to discuss financial matters if required. 
 
Invoices will be issued following confirmation of the application. These can be sent to 
school, parish or individual as indicated on the Registration Form. Payment methods are 
outlined on the invoice.  
 

Any student withdrawing may be eligible for a refund of any modules paid for but not yet 
started. There will be no refunds for any partially completed module. In any event, the fees 
for the initial module will be retained to cover administration costs. 
 

Approval of Prior Learning (APL)  
Participants who have previously completed a degree in Theology or Religious Studies may 
be eligible for exemption from some of the core modules . Centres may recommend to the 
Board of Religious Studies through the Administrator what modules will be equivalent to a 
participant’s prior learning. The Board will seek the advice of the Centre Director in these 
matters, but the final decision to approve prior learning rests with the Board. This process 
relates to prior learning up to a maximum of three core modules (not Specialist Modules). It 
does not apply to ‘concurrent’ or ‘prospective’ learning.  
 

Registration  
• There is a national database of all participants who are registered through their accredited 
Centre.  

• Each registered participant is assigned a national registration number.  

• There is a national registration fee (£20).  

• Participants should be registered within one year of beginning the course.  

• The database complies with the requirements of the Data Protection Act and is managed 
through the Catholic Education Service.  
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Transfer to another Centre  
Any participants who move to another accredited Centre to continue or complete the 
course must provide the new Centre with their registration number as well as written 
evidence from the previous Centre of modules already successfully completed.  
 

Certification  
When a module has been successfully completed the Centre may issue a certificate for that 
module. On successful completion of the whole course the Centre will submit names to the 
Registrar who will then issue the Catholic Certificate in Religious Studies. These certificates 
will be signed by the Chair and Secretary of the Board of Religious Studies and 
countersigned at local level by the bishop or the appropriate representative.  
Centres allowing participants to follow the course on an ‘audit only’ basis (i.e. without 
requiring written assignments) may issue participants with a statement of attendance 
designed locally.  
 

Distance Learning  
The Archdiocese of Cardiff will be providing online access to CCRS for 2021-23. Should face-
to-face teaching become a possibility this will still be provided for those who have started 
the course. 
Details of how to follow the CCRS through distance learning can also be obtained from:  
 
CCRS ONLINE  
Hope Park Liverpool L16 9JD  
Tel : 0 151 291 3363  
E - mail:  
ccrsonline@hope.ac.uk  
 
LIFE - LIGHT HOME STUDY COURSES  
28 Laurel Drive Stockton Southam CV47 8FB  
Tel: 01926 810 798  
E - mail:  
lifelight@btinternet.com  
 
 
A full list of CCRS Centres will be found on the Board of Religious Studies website. 
https://www.brs-ccrs.org.uk/  
 

mailto:ccrsonline@hope.ac.uk
mailto:lifelight@btinternet.com
https://www.brs-ccrs.org.uk/
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                          A r c h d i o c e s e   o f   C a r d i f f 

           Catholic Certificate in Religious Studies 
 

Assignment Cover Sheet 
 

Name of student    CCRS No  

School or parish name  

Module Title e.g. Core 1: Equipped for Mission - Foundations 

Tutor’s name Linked to area of study covered by assignment 

Date of module attendance e.g. Autumn 2021 Sessions attended  8 /8 

Title of assignment 
 

 

Area of Study e.g. Scripture        

Word count (excluding bibliography)  

Date of assignment submission  
  

Please send to:   
CCRS Administrator - ccrs@rcadc.org 

 
This assignment has been awarded a   DISTINCTION / PASS   (Tutor please circle as appropriate)  
OR  
Please develop your answer as detailed in the comments and resubmit for further marking.  
 

Signed : …………………………………Module tutor      Date:…………………………. 
 

Module completion  
 

Attendance %     Assignment    Pass  Distinction  

                                                                
                                                 (CCRS Administrator)   Date  …………..……. 
 

  

 

Tutor’s comments 
 
 

mailto:ccrs@rcadc.org
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Participant’s Record of Progress 
 
Please use this page to record details of your registration and progress towards achieving 
the Catholic Certificate in Religious Studies. 
 
Your Name: ……………………………………………………………………………………………………………………… 
 
The date you registered: ……………………………….  
 
Your CCRS Registration Number: …………………………….   
 
 

 
Module 

 
Centre 

Attended 

 
Date 

Completed 
 

 
Assignment 

result 

Core Module 1 
Equipped for Mission - Foundations 

   

Core Module 2 
Transformation 

   

Core Module 3 
Discipleship 

   

Core Module 4 
Ministry 

   

Specialist Module 1 
Title: 

   

Specialist Module 2 
Title: 

   

 
 
     
Certificate awarded  ………………………………………………………………… 
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BISHOPS’ CONFERENCE OF ENGLAND AND WALES BOARD OF RELIGIOUS STUDIES 

 

Assessment Criteria 
The work displays: 
 

• Some attempt is made to organise material logically and to focus on the question 
 
DISTINCTION 
The work displays all or a significant number of the following: 

• Evidence of good knowledge and understanding of the questions and materials, relevant concepts 
and methodology; 

• Reading beyond the recommended minimum; 

• Independent reflection; 

• Good level of critical analysis; 

• Clear and coherent arguments supported by appropriate examples; 

• Good, clear written style; 

• Full and accurate referencing and bibliography. 

 

The work is illegible and/or shows an unacceptable standard of written English and/or exceeds the 
specified word count/

PASS 
Knowledge and Understanding: 

• There is some degree of knowledge and understanding of the relevant material. 

• Use of an acceptable range of resources is made. 
 
Argument and Analysis: 

• An argument is attempted; the work is largely descriptive, rather than analytical. 
 
Structure and Coherence: 

 

RESUBMIT 
Either a significant amount of the work is not the participant’s own, or the work displays some of the 
following limitations: 

• Inadequate understanding of the subject area; misunderstanding of key concept(s); 

• Poor use of resources; 

• Insufficient engagement with the question; 

• Unfocussed response to the question; 

• Inadequate use of referencing and bibliography; 
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